Vendor# 16148
Return to: B@mbi Trevino cL# 01104530

LUBBOCK COUNTY
TRAVEL AUTHORIZATION & PER DIEM REQUEST

THE DEPARTMENT DIRECTOR IS RESPONSIBLE FOR SECURING ALL SIGNATURES PRIOR TO TRAVEL. AN APPROVED TRAVEL
AUTHORIZATION MUST BE SUBMITTED TO THE AUDITOR’S OFFICE ACCORDING TO THE ACCOUNTS PAYABLE PAYMENT
SCHEDULE TO RECEIVE A TRAVEL ADVANCE. AGENDAS, BROCHURES, FLYERS, OR OTHER SUPPORTING
DOCUMENTS MUST BE ATTACHED.

NAME:AIba Joanna DATE: 06/20/2024
Last First

DESTINATION(CITY,STATE): Aurora Colorado
PURPOSE: Administrative Professionals Conference

TRAVEL DATE(S): 10/26/2024 to 10/31/2024

23  PerDiem requested by the 23rd  gqy of September 2024
6— # of Breakfasts @ $15.00 permeal = S 90.00
6— # of Lunches @ $16.00 permeal = $ 96.00
= # of Dinners @ $30.00 per meal = $ 150.00
Total Advance = § 336.00
Org: 950300 Object: Iravel and Training

| hereby request authorization to travel outside Lubbock County on official business as detailed above. |
have read the Lubbock County Travel Policy and will follow that policy for fravel and in making requests for
advancement and reimbursement of expenses. | understand that | must submit a travel expense form
within ten days of returning from this fravel or the full advance will be deducted from my next paycheck.

Do (Y« Lp|2 |24

—

EMPLOYEE SIGNATURE DATE

| hereby certify the above-requested travel for official Lubbock County business is directly related to this
department’s operations. There are sufficient unexpended funds in the current budget line item to
cover all reimburso’%g expenses incurred. Agendas, brochures, fiyers, and supporting documents
are attached and meals are included in the registration fee and will not be reimbursed. Please

iche if requested. !C) "2 /, ZJ 2‘4

DEPARTMENT DIRECTOR DATE

APPROVAL FROM TWO (2) MEMBERS OF THE COMMISSIONERS' COURT:

SIGNATURE DATE

SIGNATURE DATE

NOTE:ALL SIGNATURES ARE REQUIRED FOR TRAVEL AND/OR PER DIEM ADVANCES. FAILURE TO FILL OUT THE
FORM CORRECTLY OR PROVIDE PROPER DOCUMENTATION MAY CAUSE A DELAY IN TRAVEL AUTHORIZATION AND
PER DIEM ADVANCES.

06/23-TAS07



Interconnected:

Administrative
Professionals
CONFERENCE

October 27 - 30, 2024

1, (

SICHERVINEY.\F-X: ¥\l

This is the year to own your careet. It's about fostering
connections, owning your education, and defining your purpose. i
Take a peek at our schedule-at-a-glance to see howwe can help
you achieve this!

Key

For Premium Passholders, join us a day early and
attend one of four full-day summits for a crash
course ina hot industry topic

ATTENDEE SERVICES:

Have a question? Attendee services has an answer!
This is also where you'll check-in.

MAIN STAGE:

Inspirational keynotes and panels on trending topics

90-minute interactive workshops, classroom-style

EDUCATION SESSION:

45-minute presentations with cuick tips and
tricks, lecture style

Roundtable style, group discussion with experts
to facilitate peer-to-peer knowledge sharing

The hub of APC —engage with venclors, watch a
podcast interview, grab a seat at the mini theater -
this is where you want to be in your down time

BRAINDATE LOUNGE:

Anew take on structured networking and knowledge-sharing,
featuring brief one-on-one and small-group conversations in
acozy setting

4 b

> TUESDAY NIGHTPARTY:  _,

Dance the night away with new and old friends!
Includecd with Premium Pass, or you can purchase
aticket separately.



Administrative Interconnected:
“1 A Professionals

CONFERENCE Empowering Eclucation
October 27 - 30, 2024 Forgi ng Purpose

Gaylord Rockies / Aurora, CO

Sunclay, October 27 [ schedule-at-a-Glance S

PREMIUM PASSHOLDERS ONLY ALL ATTENDEES --r---serremrresssmsnennnan

MAIN MEALS AND
STAGE BREAK:

EXHIBIT BRAINDATE
HALL LOUNGE

Exhibit Hall

Lunch

1:00 PM-2:00 FM
Conferance Orientation

Head over to the Exhibit Hall for a Summit networking event from 4:30 PM-5:30PM

“*gach summit will follow its.
‘own individual break schedule
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CONFERENCE Empowering Eclucation
October 27 - 30,2024 Forging Purpose

Gaylord Rockies [ Aurora, CO

Moncday, October 28 / Sschedule-at-a-Glance & fmiRtibom R
pEEP pEEP DEEP ww EXWiBrT | MEALS AND | BRANDATE
DIVE1 DIVE 2 DIVE3 DIVE4 2 HALL

Breakfast

Exhibit Hall
‘SharePoint Simplficd:

The Unimate Guide
Project Scheches for Semior Exceutive Beyond the Basics Strategic Engagement:
8:00 AM-1030AM Asststants Mastering Yout Roke in

Leadership Discussions
915 AM-10:45 AM 9115 AM-10:45 AM

£:00 AM-10:30 AM

Excel Copilot: How to Manage
Data Analysia Simplified Busingss Travel
10:45 AM-12:15PM Il 10.45 AM-12:15 PM 7K »
1LO0AM-1:30PM Brainclats
Mihi Theater Loung;
Sessions "

1100 AM-12:30 PM

Keynote :
Coffee Bre:
Busiding CHective Project

Schedudes - Advanced
2:45 PM-1:15PM

How 1o Manage Budgets
Z:45 PM-3:15 PM

Mastering Strategic
Caleneiar Planning
300 PM-4:30 PM

[ -
infuence
200 PM-A:30 PM
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CONFERENCE Empowering Eclucation
Octoher 27 - 30, 2024 Forgi ng Pu rpose

Gaylord Rockies [ Aurora, CO

/ Sohedule—at—a-Glanoe % fmm?:oomoo PM Scheclule subject tc change

DEEP MEALS AND | BRAINDATE
DIVE4 BREAKS LOUNGE

_ S00AM-B00AM
Exvcutive Assistants as
Managers: s This Path sl 7
for Your e
o0 £:00 AM-B:30 AM Action:1GPromptsta  Motians, Voting, and r—
QMU0 AM Automate Yous Daily o~
oA
Ml TR 245 AM-E30 AM BB AM-EI0AM et el ogrpea ety Y
8:30 AM-10:00 AM SD0AM-245 AM
DM g Mo o Coardinate
vour Qe
'M3G5 Copilot A5 AM-10:30 AM D45 AM-1C30AM Laad Your Admin Team Topls THA
Revoitionizing Trallo for Exscutive 10:00 AM-10:6 AM 1000 AM-10:5 AM CoffeeBreak
Productivity Assistants
Across Aups 10:00 AM-11:30AM _Thiving Withinthe
10:00 AM-11:30 AM ' Managart WowtoLesd Yoursettand  Stresmining Executive o
10:30 AM-1200PM 1090 ] A Topic TBA S
; Braindate
1115 AM-12:16 PM Lunch il : e
LOGP 5 PM
Keynote
PmRR ki ense e
PM-B15 M -3
LEETNIN fminAOts Advanced Tips for Neuro-inclusiva and S — 45 P-330 PV 248 PM-330 PM
Lead Effectively &l
245 PM-4:15 PM EASEMEIs B Sevie My v ‘Cnecutive Aswstants o Ay G 40 Gamptews
3:00 PM-4:30PM Loy p Tepic ToA
3:00 PM-4:30 PM - 345 PM-4:30PM. 345 PM-230PM
*Inchuded with Premium Pass
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CONFERENCE Empowetring Ecdlucation
October 27 - 30, 2024 Forging Pu rpose

Gaylord Rockies | Aurora, CO

Wednesday, October 30 / Schedule-at-a-Glance £ o E—

DEEP DEEP DEEP EDUCATION EDUCATION MEALS AND
DIVE1 DIVE2 DIVE4 1 2 BREAKS

[——
Tho Ultinwata 50 e
Microsaft Sherteuts by &
ete
Btk Sirategc Powwerbouse
Admin Department

bership that gives

producer of the Administrative Profi als :1 iﬁ you a full year of exclusi on-demand
leading international provider of education, tral r 8s REw webinars, downloads, special reports, and more.
for executive assistants and administrative profess

Procuoeaty () ASAP




